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0 pabdoTe ¢ IJIEKTPOHHOM NouTOi -

B CHCTEME IJIEKTPOHHOI0 noxymeHTooﬁopOTa
B MBY /10 JIO1I «be3onacHoe a1eTcTBO» I'. YaaH-Y 1)

I. OBIIME IMOJIOKEHMS

1.1. Hacrosiliee nosyioxkenue pa3paboTaHO C LeJblO BHEIPEHHs OpraHM3allMOHHOM
OCHOBBI d((DEKTHBHOIO TPUMEHEHHs 3JIeKTPOHHON MOYTHI Il OCYLIECTBIEHHUsT OOMeHa
KOppECTOHIEHLMEeH MexKIy 00pa3oBaTeNIbHBIMK YYPEIKICHHUSIMH, BBILIECTOAMMMU Opra-
HaM# 06pa3oBaHus (nayiee - y4perKIeHHAMHU 00pa3oBaHus) U IPOYMMH OpraHU3aLHIMH.

1.2. Ucnonp3oBanue snexkrpornoit moutsl B MBY JIO JIIOLL «be3onacHoe neTcTBO»
(nanee - OY) peryiupyioT yCJIOBHs U TOPSIIOK paboThI C 2JIEKTPOHHOW TMOYTON B CUCTEME
3J1€KTPOHHOTO JOKYMEHTO000pOoTa.

1.3. TlonoxeHue onpe/essieT OCHOBHbIE MPHHIMIbBI OPraHU3alul JIEKTPOHHOH o~
4Thl, oOMeHa MHMOpPMALMel Mo 3JIEeKTPOHHOM I0YTe, MOPSAAOK MOArOTOBKH, yyeTa U 00-
palleHys JTOKYMEHTOB, MepeaBaeMbIX M0 JJIEeKTPOHHOH MoYTe B CHCTEME 00pasOBaHHS
paioHa.

1.4. TlonoxeHue rnpejHa3HAYCHO Ul paOOTHMKOB LIEHTPA, CBSI3aHHBIX C TOJIy4YEeHH-
eM U OTIPABKOI KOPPECNOHACHILMH B 3J€KTPOHHOM BUE MO POIY CBOCH IEATENbHOCTH.

II. Ieab 1 HA3HAYEHHE JIEKTPOHHON MOYTHI

2.1. Llenblo mpUMeHEHH sl SJIEKTPOHHOMN MOYTHI A7 00OMeHa KOPPECIOHJCHIINeH SIBIIsI-
eTcsl MOBBbILIEHHE OMEPaTUBHOCTH BHYTPUBEIOMCTBEHHOIO W MEXBEIOMCTBEHHOTO HH-
(GOpPMaLMOHHOTO B3aUMOJEHCTBHUS yupexaeHui oOpa3oBaHus 3a CUET COKpAIICHHs Bpe-
MEHM JOCTAaBKM KOPPECIIOHJCHLWH U YMEHBLIEHMs 3aTpaT BPEMEHM IpU MOArOTOBKE M
00paboTke HH(OPMALIHH.

2.2. O6men (oTmpaBKa ¥ [pHUeM) 3JIeKTPOHHON KOPPECHOHAEHIHEH MPOU3BOIUTCS B
BHJIE IIUCEM C BJIOKEHUEM (alyioBy.

2.3. Tpebosanusi Hactosiiero IlonoxeHuss He pacrpoOCTPaHSIOTCS Ha OPraHU3aluio
oOMeHa JIOKYMEHTaMHU U JIaHHBIMH JUIsl CITy>)KEOHOrO MOJIb30BaHHUsl, sl KOTOPBIX yCTaHOB-
JIeH COOCTBEHHBIN perfiiaMeHT oOMeHa.

2.4. ITopsipok obpallieHus ¢ JOKYMEHTOM, IOJIydyaTesieM U OTIpPaBUTENIEM KOTOPOro
SIBJISIIOTCSI A0OHEHTHI 2JIEKTPOHHOM MOUTHI, aHAJIOrHYeH OOpalleHUIO0 C MaTepraiaMH, 1o-
JIy4€HHBIMH [TOCPEICTBOM (DAKCHUMHUIIBHOM CBSI3H.

3. Opranu3zanuoHHoe ofecneyeHne JIEKTPOHHOH MOYThbI

3.1. OpranuszanroHHoe obecrieyeHre paboThl dJIEKTPOHHON IMOYTHI B CUCTEME JJIeK-
TPOHHOI'O JOKYMEHTOOOO0POTa LIEHTpa OCYIIECTBIISAIOT COTPY/THUKH, OTBETCTBEHHBIE 3a Be-
JIeHWe JIeJIONPOU3BOJICTBA U HH(POPMATH3ALIKIO.



3.2. OrBeTcTBEHHBIE 3a HH(MDOPMATH3ALIMIO, Pa0OTY JIEKTPOHHOMN MOYTHl Ha3HAYAKOT-
Csl IPUKA30M PYKOBOJIUTEISI yupeskIeHUsl 00pa30BaHUs U3 YMCIIAa COTPYAHUKOB yupexe-
HUsI, HECKOJIbKO (DYHKLIMHA MOXKET BO3J1arathCs Ha OHOrO COTPYAHUKA.

3.3. OrBeTcTBeHHbIe 3a WMH(OpPMATH3aLHUIO, pabOTy 3JIEKTPOHHOM MOYTHI PYKOBOJ-
CTBYIOTCSI HacTOSILLUM [loio)KeHHeM ¥ MOJOKEHUSIMHU U TODKHOCTHBIMH O0SI3aHHOCTSIMH,
YTBEPIKACHHBIMUA PYKOBOJIUTEIEM YUPEXKICHHUSI.

3.4. MBY 10 JIOL] «be3omnacHoe 1eTCTBO» OpraHU3yeT OAUH OPUIHATLHBIN dJIeK-
TPOHHBIM MOYTOBBIN SIIUK bezopasnoedetstvo@mail.ru  mas odmeHa opULIHATBEHONH KOp-
peCIoH/ICHIIMeH, MoIexalleld perucTpaly B yupexaeHusx oopasoanus. Kpome storo,
LLIKOJIA MOYKET OPraHU30BaTh HEOOXOAUMOE KOJMYECTBO 3JIEKTPOHHBIX MOYTOBBIX SIIIMKOB
MOJpa3/ieIeHHH ¥ COTPYAHUKOB /ISl TIEPEMUCKHU IIOBCEJHEBHOTO XapakTepa.

3.5. OnepatuBHYIO paboTy MO OTIpaBKe U MpUeMy OpULHATIBEHON KOPPECTIOHICHIIUH,
3aperuCTPUPOBAHHON WIIM MOJUIeKAalleld perucTpaluu B yUpexIeHUsX oOpa3oBaHusl, BbI-
ITOJIHSIET OTBETCTBEHHbIN 32 paboTy 3JIEKTPOHHOTO MOYTOBOIO SILIMKA YUPEKICHHSI.

3.6. OrnpaBka U MpUEM MUCEM MOBCEJHEBHOI'O XapaKTepa OCYIUECTBISETCS COTPY/I-
HUKaMHU YUPEKJIEHHUsI CO CBOMX 3JIEKTPOHHBIX IMOYTOBBIX SIIUKOB.

3.7. CoTpyaHHKaM, OTBETCTBEHHbIM 3a MH(POpMAaTU3aLMIO0 B 00pa30BaTeIbHOM yupe-
KJIEHUH, BMEHSIETCSl B 00513aHHOCTb OpraHU3aLusl TEXHUYECKOTro 00CITyKUBaHHUS COTJIACHO
n.3.4.

3.8. OTBeTCTBEHHBIH 3a MOJIyY€HHE 3JIEKTPOHHOM MOYTHI JOJKEH MPOBEPSITH Koppe-
CTIOHAEHLMIO He pexe 4 pa3 B paboyee Bpemsi — He nozanee 9.30, 12.30, 14.30, 17.30 ya-
COB U 10 Mepe HEOOXOIUMOCTH.

3.9. OTBeTCTBEHHbIH 3a JIEKTPOHHYIO MOUYTY 00s3aH CBOEBPEMEHHO COOOIIUTD ajipe-
caTam M3 aJpecHOr KHUTU 00 M3MEHEHHUH aJipeca CBOEro 3JEKTPOHHOTO IMOYTOBOIO SIIK-
Ka.

4. IMopsiaiok NOArOTOBKH, y4eTa U oOpallleHUsl JOKYMEHTOB,
nepegaBaeMbIX M0 3JIEKTPOHHOH noyre

4.1.  JloyoKkHOCTHOE JIMLO, MOAIKCHIBAIOLIEE JOKYMEHT, IJIAHUPYEMBIA K OTIIPaBKe
I10 3JIEKTPOHHOMH IOYTE, TEM CaMbIM IapaHTHPyeT OTCYTCTBHE B HEM CBEIEHMIi, KOTOpPbIE
HE MOT'YT IepeaaBaThCsl B OTKPBITOM BU/JE 10 KaHajlaM CBSI3H.

4.2. JIoKyMeHTBI, OTIIpaBJisieMble 110 JEKTPOHHOMN MOYTe, AOJKHBI COOTBETCTBOBATE
TpeOOBaHUSM, NPEAbSBISIEMbIM K OPOPMIIEHHUIO OUIIMAIBHBIX JOKYMEHTOB.

4.3. TlepenaBaemble ¢ MOMOLIBIO JIEKTPOHHON MOYTHI O(UUHANBHBIE JOKYMEHTHI
JOJDKHBI UMETh MCXOISIINN PEruCTPallMOHHBIM HOMEp U OTIIPABIATHCS HA OPUIMANIBHBIM
3JIEKTPOHHBIN [TOYTOBBIN SILIUK YUPEKICHHUSI.

4.4. llepenaBaemas W NpuUHUMaemas B aApec LIKOJbI O(QUUMAIbHAS 3NIEKTPOHHAs
KOPPECTIOH/ICHIIMSI PErUCTPUPYETCS B COOTBETCTBMM C IpaBUJIaMHU JIeJONPOU3BOICTBA,
YyCTaHOBJICHHBIMH B LIKOJIE, 3aTE€M pacrevaTbiBaeTcs B | aK3eMsipe.

4.5. OTBEeTCTBEHHBIN 32 2JICKTPOHHYIO I10YTY B LEHTPE JOJIXKEH OCYILECTBIISATh:

- IPUEM B YCTaHOBJIEHHOE BpeMsl O()ULMATIBHON KOPPECTIOHAEHLUIMH C 00s3aTelIbHOMN
e€ perucrpaumen;

- nepejavyy JOKyMEHTa Ha pacCMOTpPEHHE IMPEKTOpPY LIEHTpa WM, eCld yKa3aHo,
HEIMOCpeICTBEHHO ajpecary;



- B CJlydae HCBO3MOKHOCTH NPOYTEHHs JJIEKTPOHHOTO COOOIIEHHs yBeAoMIIsieT 00
3TOM OTIIPABUTEIS;

- OTIPABKY B OrFOBOPEHHBIE CPOKH aapecary OQGHLUHAIBHOW KOPPECIOHIEHLIHH,
0(OpMJIEHHOH B COOTBETCTBHH C TpeGOBaHHSIMH, NpebsBIIEMbIMH K 0OQOPMIIEHHIO O(H-
[{HAJIBHBIX JOKYMEHTOB;

- KOHTPOJIb 10CTABKH KOPPECMOHJACHINH C HUCIOJIE30BAaHHEM MeXaHW3Ma yBeIoMIIe-
HUH MOYTOBBIX KJIMEHTCKMX MPOrpamMm (WM MO APYrUM JNOCTYIHBIM KaHajaMm CBSI3H) W
MPCNOCTABICHUE UCTIOHUTEIO JOKYMEHTa HEOOX0AMMOlH HH(pOPMALIH O 10CTaBKe KOp-
PECIOHAEHLIMH;

- B CJIy4ac HEBO3MOXHOCTH NPOYTEHHsI 3JIEKTPOHHOIO COOOIIEHHs yBeaoOMIIsieT 06
9TOM OTIPABUTEIS;

- IPUHSITBIC U OTIPABJICHHbBIC SJICKTPOHHBIE COOOIIEHUSI COXPAHSThL Ha KECTKOM JIHC-
K€ KOMIIbIOTepa B COOTBETCTBYIOIINX apXUBHBIX MANKax.

4.6. 3amnpeuaercst UCMOJIB30BaTh SJIEKTPOHHBIM MOYTOBBIM SIIUK YUYPEKAECHUN 151
PacChlIKH PeKIaMHBIX COOOLIEHUH (crnama), COOOIEeHHH MPOTHBO3aKOHHOTO HITH HEITHY-
HOI'O COJiep KaHusl.

4.6. Ilonp3oBaTeny 3JeKTPOHHOM MOYTHI JOKHBI OKA3BIBATH JIIOASM TO JKe yBaxe-
HHUE, YTO U IPU YCTHOM OOILEHHUH.


http://www.tcpdf.org

		2021-02-27T16:40:54+0500




